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REQUEST FOR ACADEMIC TRANSCRIPT

APPLICATION FOR ADMISSION

Application for:       ( Executive MBA          ( Executive MS Finance            ( Executive MS in FSA

To the Candidate: Complete and send a copy of this form to the Registrar of each college or university you have attended, whether or not a degree was earned.  Be sure to enclose the required fee for the transcript(s) you are requesting.  International applicants must also submit official translations for all documents written in a language other than English.  (Refer to detailed information on reverse side of this form.)   A Registrar's Office typically requires two-three weeks to satisfy transcript requests.  Some—but not all—will release a copy for immediate delivery, if you provide a legal-sized envelope, pre-addressed to Executive Programs, which will then be officially stamped or signed across the seal. If the envelope has been opened or there is any sign of tampering with the seal, the transcript will be considered unofficial.

To the Registrar: ____________________________________________________________________________

Name of College or University

Name of Candidate:  __________________________________________________________________________

                                              Last Name (Family)                                                                       First                                                                MI

If enrolled under another name, please note:  _________________________________________________________

  Last                             
       First                                
         
        MI

Social Security No.  __  __  __ - __  __ - __  __   __  __

Daytime Tel. ____________________________           Email   _________________________________________  

Degree Awarded  ________________________           Major   _____________________________________________

Dates Enrolled      ________________________ 
     to          __________________________

                      

      MM-YY                                                                                  MM-YY

(    Please forward to Office of Executive Programs, at the above address, one official transcript with

      seal or stamp of the college or university and a description of the grading system and scale.

(    Please send one copy of this transcript to me at the following address:

_____________________________________________________________________________________________

No. 


Street





Apt.

____________________________________________________________________________________________________________________

City                                                                                       State                                   Zip Code                                     Country
I have enclosed a check for the fee of $ _________ for ___________ transcripts.

                                                                                              Amount                            No.

_______________________________________________________
                          ______________________

Signature







                                 Date

ACADEMIC TRANSCRIPTS:  GUIDELINES

If you earned your previous degree(s) at a foreign college or university, please note:

The degree(s) must be at least equivalent to a four-year American bachelor's degree.  The determination of equivalence is made by the Office of Undergraduate Studies (not Executive Programs), based on the documents you submit.  We will notify you of your status as soon as possible after that determination is made. 

Official transcripts of all courses completed, with an evaluation of marks or grades, are required to substantiate a degree.  A diploma or certificate is not sufficient.

Original documents in languages other than English must be accompanied by notarized English translations.  International applicants must also submit official translations for all documents written in a language other than English.  Official translations may be done by the consulate or embassy of the country that issued the document, or an acceptable translation service.  All translations must be prepared using the same format as the original document, and all information must be translated verbatim.  The translation must be typed and signed by the translator.  No interpretation or evaluation of information should be included.

