Guide to eSubmit Appeals to the Zicklin Undergraduate Committee On Academic Standing

1. Login to your Blackboard account through http://www.Baruch.cuny.edu/blackboard
(Students who do not have a Blackboard account can email ZicklinUGAppeals@baruch.cuny.edu to request the
PDF form.)
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Faculty and Students
Browser when working with Blackboard in any capacity.
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2. Under “My Organizations” click on the “gear” icon
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3. Under Organization Name, fill in “Zicklin Undergraduate Appeal”

4. Under URL, copy & paste the link below:
https://bbhosted.cuny.edu/webapps/blackboard/execute/enrollCourse?course id= 1720781 1

5. Click “Submit”

Personalize: My Organizations

EDIT ORGANIZATION LIST

EDIT LIST OF ORGANIZATIONS ON OTHER SYSTEMS

Organization 2 Name

URL
Organization 3 kame L
Qrganization 4 Namme i
Qrganization § Name L

Click Submit fo proceed. Canees

6. Scroll down to “Organizations” and click on “Zicklin Undergraduate Appeal”

7. Confirm enrollment into the “Zicklin UG Committee on Academic Standing” by clicking “Submit”

Zicklin UG Committee on Academic Standing Self Enroliment

Self Enrollment

ENROLL IN ORGANIZATION: ZICKLIN UG COMMITTEE ON ACADEMIC STANDING (BARO1_ZICKLIN UG _ACADEMIC STANDING)
Instructor: Judy Tse, Kannan Mohan, Amanda Persaud

Description:

Categories: EducationHigher Education




8. Confirmation for enrollment into the “Zicklin UG Committee on Academic Standing” should appear - click “OK”

Zicklin UG Committee on Academic Standing Self Enrollment

Self Enrollment

Action Successful:success: Fnvoliment in Zicklin UG Committes on Academic Standing (BARDT_Zicklin UG i ing) 35 F . Click O to continue.

If you are unable to add the organization directly, please email
ZicklinUGAppeals@baruch.cuny.edu to request assistance.

9. Read through the instructions and click on “Appeal Submissions”
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Zicklin UG Committee Announcements
on Academic Standing

Instructions for filing an academic appeal

Posted onc Friday, January 11, 2019 2:3505 PM EST

from Zicklin students or in regards to Zicklin courses may be submitted to the Zickiin Undergraduate Committee on Academic Standing. All ather appeats will be
forwarded to the appropriate committe
+ All reguests should be documented with supporting evidence: medical notes, employment | military pagers, ctc.

+ The Zicklin Committee on Academic Standing. which consists of faculty members and a student representative, considers applications twice during the regular terms (Fall
and Spring). The commirtee does not meet during the Winter or Summer sessions.

+ Swudents do not appear before the committee.

+ Submission of an appeal does not guarantee a favorable decision: the commimee weighs all the information presented by the student and arrives at a conclusion based
upan the application of College rules and the appropriateness of the reguest.

+ Decision outcomes are dependent on the nature of the appeal.

+ Some appeals may require additional processing time,

+ Swudents are informed in writing of the committes’s decision.

+ Students must come in-person with photo 10: 1) 1o inguire about the status of their appeal. or 2) to find out the result after an appeals meeting before the official leter is
sent through postal mail.

« If the complete appeal request is not recerved in time, it will carry over to the following appeals meeting, no exceptions.

+ Appeals regarding Pathways must be sub onlin: _baruch.ocuny. igenedr uch/Pa Appeals.hem

IF you have any questions about the appeats process, please contact us at Zicklin Undergraduate2@baruch.cuny.edu, You can also visit our office at VC 13-240,




10. Click on the link “STEP 1: Application for Academic Appeal (for Zicklin Undergraduate Students)”
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Please complete this form to submit your academic appeal. Please use the link below to submit any supporting documentation.

STEP 2; Supporting decumentation

Please submit supporting dotumentation for your appeal here. Please ensure you have your name and CUNYFirst EMPLID clearly Indicated in the supporting documentation.

11. Click “Begin” to start the Appeal Submission Process

Baruch Library

duate studants)

Tanie .. Begin: STEP 1: Application for Academic Appeal (for Zicklin undergraduate students)

on Academic Standing

INSTRUCTIONS

Foree Completion This best can be saved and resumed later,
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Click Begin to start: STER 1: Application for Atademic Appeal (for Zicklin undergraduate students). Click Cancel to o back.




12. Fill out all Questions as indicated and then click “Save and Submit”
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Click Save and Submit to save and submit. Click Save All
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13. Click on “STEP 2: Supporting documentation” to begin the process to submit any supporting documentation for

your Appeal
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Zicklin UG Committes Appeal Submissions
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*{?,'] STEP 1: Application for Academic Appeal (for Zicklin undergraduate students)

miease complete this farm 1o submit your academic appeal. Please use the link below to SUBMIT any UPPOITINg documentation

STEP 2; Supperting d

Please submit supporting decumentation for your appeal here. Please ensure you have your name and CUNYFirst EMPLID clearly indicated in the supparting documentation,




14. Under “Attach Files -> Browse My Computer” attach any documentation that will support your Appeal

15. Click “Submit”

Zieklin UG Committes on Academic Standing Appeal Submissions Upload Assignment: STEP 2: Supporting documentation

Upload Assignment: STEP 2: Supporting documentation

ASSIGNMENT INFORMATION

Please submit supporting documentation for your appeal here, Please ensure you have your name and CUNYFirst EMPLID clearly indicated in the
supparting decumentation.
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If you have additional questions about the appeal process, you can email
ZicklinUGAppeals@baruch.cuny.edu.




